ALPHA DELTA ALPHA CHAPTER

PHI THETA KAPPA INTERNATIONAL HONOR SOCIETY

BY-LAWS

PREAMBLE
We dedicate ourselves as members of Alpha Delta Alpha to the attainment of academic excellence for Anoka-Ramsey Community College students; that opportunity may be provided for leadership training; that an intellectual climate may be promoted for an interchange of ideas and ideals; and that scholars may be imbued with desire for continuing education; we dedicate ourselves as members of Phi Theta Kappa. Among us membership is a privilege earned by qualifications, honor and service. In the conduct of our activities, truth, diligence, and achievement will be our purposes. 

ARTICLE I.  NAME OF CHAPTER

The name of this chapter shall be “Alpha Delta Alpha.”

ARTICLE II.  PURPOSE OF CHAPTER
The purpose of Alpha Delta Alpha shall be to recognize and encourage scholarship, leadership service, and fellowship among Anoka-Ramsey Community College students. 

ARTICLE III.  MEMBERSHIP IN THE CHAPTER
Section 1. 
Types of Membership. The chapter shall consist of active, provisional, 



honorary, and alumnus members.

A.  Active Members. An active member of Alpha Delta Alpha shall be a student 

who has met the requirements for membership as set forth in Article III,   

Section 2, of these by-laws, who has been duly inducted into the chapter, and 

who maintains the standards required for good standing in active 

membership. There are two active membership options:

1. Regular Members: This type of membership provides a student with full active membership, but recognizes that the student can participate only on an occasional basis. Selecting this membership option indicates that the student will attend program/activities and participate whenever possible and that the student will attend the induction ceremony. (“Regular Membership” does not include “Enhanced Membership” awards.)

2. Enhanced Members: This type of membership provides a student with full active membership but recognizes the student for participating in the chapter at an enhanced level of activity. Selecting this membership option indicates that the student will participate frequently in programs and activities, as well as attend the induction ceremony. The following is a general definition of the participation requirements for enhanced members: on as semesterly basis. In any event, the Board will have the authority to make the final determination as to any matters relating to the fulfillment of individual participation objectives in the Enhanced Membership program. 

B.  Provisional Members. A provisional member of Alpha Delta Alpha shall be a student who at the option of the chapter, has rendered distinguished service, shown an active interest in the affairs of the chapter, but who does not meet the full requirements for active membership in this chapter. 

C.  Alumnus Members. An alumnus member shall be a former member of the chapter who terminated active membership in good standing and who was enrolled for at least one (1) year at Anoka-Ramsey Community College.

D.  Honorary Members. An honorary member shall be a person who, in the opinion of the chapter, has rendered distinguished service. Honorary membership shall be conferred at the discretion of the chapter.

Section 2. 
Eligibility for Membership. To be eligible for membership in Alpha Delta, a 



student must:

A.  Enrolled at Anoka-Ramsey Community college;

1. Have attained a grade point average of 3.5 for one (1) semester equivalent term while earning at least 12 credits;

     OR

2. Have achieved an overall grade point average of 3.5 or better as a part-time student having earned at least 12 credits at Anoka-Ramsey Community College and submitted a letter to the chapter advisor requesting Phi Theta Kappa membership;

3. Transfer credits will not be considered when determining eligibility.

C.  Maintain a grade point average of 3.0 once initiated into the chapter;

D.  Have established academic excellence as judged by the faculty;

E.  Be of good moral character and possess recognized qualities of citizenship.

Section 3.
Transfer of Membership.  A member in good standing at another college may transfer their membership to Alpha Delta Alpha if they meet the maintenance requirement of an overall GPA of 3.0.

Section 4.
Revocation of Membership. In the event that a member does not meet the requirements for continuing membership in the chapter as stated in Article III, 

Section 2 of these by-laws, the name of the member shall be removed from the chapter and international membership rolls. 

ARTICLE IV.  MEETINGS AND PROCEDURES

Section 1. 
Meetings.  The chapter will hold meetings for various purposes which are   



defined as follows: 

A.  Monthly  Meetings. For communicating general information to its members, the chapter will hold a minimum of one (1) meeting per month during the fall and spring semesters.

B.  Board Meetings. The Board, as defined in Chapter II, Section 1 of the by-laws, shall meet a minimum of two (2) times monthly. Additionally, at least one (1) officers’ transition meeting will be held each summer prior to the start of the school year each fall. 

C.  Special Meetings.  Special meetings may be called for by at least three (3) members upon notification of either the president or one of the vice presidents. Once notification has been given, the president or one of the vice presidents will give 48 hours notice to the members of the chapter that such meeting has been called.

Section 2.
Procedure.  The procedural rules governing the meetings of this chapter shall be 

as determined by  the board with recommended usage of Robert’s Rules of 


Order.

ARTICLE V.  POLICIES

The policies to be followed by this chapter shall be the policies set forth by the by-laws, the policies set forth in the Constitution of the Student Senate at Anoka-Ramsey Community College which are pertinent  to Alpha Delta Alpha, and those of the International Honor Society of Phi Theta Kappa.

ARTICLE VI.  AMENDMENTS

Section 1. 
By-Laws. The by-laws of Alpha Delta Alpha may be amended at any time in the 

following manner:

A.  A written amendment shall be submitted to the chapter president or one of the vice presidents one week prior to a regularly scheduled general member meeting;

B.  The amendment item shall then be placed on the agenda and presented to the members at the next qualifying meeting. Consideration of the amendment shall require a majority vote of those members present at the meeting;

C.  Upon preliminary approval, the amendment shall be submitted at the next general members meeting of the chapter.  A two-thirds (2/3) affirmative vote by all members present at that meeting will approve the amendment;

D.  After approval the amendment shall be added to the by-laws.

Section 2. 
Prohibition of Amendments. Amendments shall not be contrary nor conflict with the policies set forth in the Constitutions of either the International Honor Society of Phi Theta Kappa or of the Student Senate of Anoka-Ramsey Community College.

ARTICLE VII.  ELECTION OF OFFICERS

Section 1.
Term of Office. Each officer will serve a one (1) year term of office. 

Section 2. 
Nominations. Nominations must be filed with the Board at least two (2) days 



prior to the election meeting.

Section 3. 
Election to Office. Officer’s elections shall be held on an annual basis at a 



regularly scheduled general member meeting. Elections shall be by prepared 



secret ballot. The current secretary, president, and advisor shall tabulate the 



ballots. A simple majority is needed to win the election.

Section 4. 
Retention of Ballots. The Board shall keep the ballots for a period of one (1) 



week for the purpose of recount. 

Section 5. 
Vacancy of Office. An office vacancy is deemed to exist if:

A.  No one (1) candidate during an election of officers receives a majority of votes; or

B.  If during the term of elected office, an officer is unable to perform his/her assigned duties, the Board may elect an officer Pro-Tempore to act in such official capacity until such time as the officer is able to return to his/her duties. If the officer is unable to return to his/her duties, the officer Pro-Tempore shall serve until a new officer is elected by a majority vote of the membership at a regularly scheduled general member meeting. 

ARTICLE VIII.  MEMBERSHIP

Section 1. 
Term of Active Membership. Active membership is terminated upon leaving 



Anoka-Ramsey Community College.

Section 2.
Induction.  Candidates shall be inducted according to a ceremony suggested by 



the international office of Phi Theta Kappa Honor Society. 

Section 3.
Enhanced Membership Incentives. Enhanced membership incentives will be awarded at various star levels as determined by the Board in conjunction with the advisor.

ARTICLE IX.  OFFICERS AND DUTIES

Section 1.
Officers. The officers shall consist of a president, four (4) hallmark vice 

 presidents, a vice president of public relations, a vice president of technology  

and a secretary.     

Section 2.
Duties. All officers will be required to attend board meetings. If unable to 

attend, officer  must submit a written report 24 hours  prior to the board meeting.   Dismissal will occur after two (2) unexcused absences from board meetings.  Additionally, they will be required to maintain complete files and records documenting all activities in which they participate. In addition to the duties listed below, it is expected that some crossing-over of duties will occur:

A.  President. Preside over all chapter meetings; appoint and establish any necessary committees; vote only in case of a tie; serve as an ex-officio member on all committees; present business to the organization; represent the organization at all times; develop goals for the chapter with the help of the advisor and other officers; supervise orientation and induction of new members; send monthly chapter update forms to the international office; and promote involvement of all members, especially new inductees. 

B.  Vice Presidents. In the order listed below the vice presidents shall assume the functions of the president in his/her absence. each vice president of a hallmark (leadership, scholarship, service and fellowship) will be responsible for preparing the Hallmark Award entries related to their area. Additionally, each vice president will assume the following duties:

1.  Vice President of Leadership. Responsible for developing a leadership committee for the purpose of planning and implementing any chapter-sponsored leadership activities; supervising and coordinating all aspects of the enhanced membership option program; and coordinating officer elections.

2.  Vice President of Scholarship. Responsible for developing a scholarship committee for the purpose of planning and implementing honors study topic projects and functions; providing recognition to faculty members; providing information to members regarding scholarship opportunities; and overseeing the facilitation of any chapter-sponsored scholarships.

3.  Vice President of Service. Responsible for developing a service committee for the purpose of planning and implementing the annual service project (which changes every year and maintaining a liaison with the appropriate college official to facilitate all chapter service projects.

4.  Vice President of Technology. Responsible for maintaining the chapter web site; assist technically  and work with the Vice President of Public Relations on determining what chapter information should be placed on web page; taking photographs of chapter events; and  assist Historian with electronic records.
5.  Vice President of Fellowship. Responsible for developing a fellowship committee for the purpose of planning an implementing the chapter’s social activities; arranges fellowship meetings with other chapter (i.e., buddy chapters); and assisting the vice president of public relations in the preparation and production of the chapter newsletter and other chapter publications.

6.  Vice President of Public Relations. Responsible for developing a public relations committee for the purpose of planning and implementing the promotion of Phi Theta Kappa on- and off-campus by keeping a full record of chapter functions (newsletters); being responsible for the preparation and production of the chapter’s monthly newsletter; maintain a relationship with  the Salmagundi at Anoka-Ramsey Community College; sending news report forms to the international headquarters; office and the regional newsletter; preparing information regarding the chapter for the regional newsletter; and preparing and maintaining the chapter yearbook for regional meetings and the annual convention with assistance from other chapter officers and members.

7.  Historian. Takes minutes of the meetings; maintains records of meetings; maintains a file of chapter correspondence; places all (typed) records in the official record book (may be electronic) at the end of each academic year; presents a financial report at each board meeting; and works with the vice president of public relations in the preparation and production of the chapter’s monthly newsletter.

ARTICLE X.  CHAPTER ADVISOR
Section 1. 
Advisor.  The chapter shall have as its advisor a person appointed by the 

President of Anoka-Ramsey Community College.  By virtue of the appointment, the advisor shall be a member of the Association of Chapter Advisors of the Phi Theta Kappa International Honor Society. 

Section 2. 
Duties of Advisor. The advisor shall be responsible for membership; shall be 

responsible for the guidance and approval of activities, and shall act as a liaison between the international office of Phi Theta Kappa and the chapter.  The advisor will attempt to attend regularly scheduled meetings. 

Additionally, the advisor shall have the responsibilities of overseeing completion of the chapter’s annual report and ensuring that requirements set by the International Phi Theta Kappa are met.
ARTICLE XI.  FINANCES

Section 1.
Finances for this chapter are designated by a state appropriation as a line item budget.
Section 2.
All membership applications and fees shall be turned in to the Historian
Section 3.
All fees (International, regional, local) must be paid before members can be inducted.
Section 5.
Disbursement vouchers are to be kept by Historian and must be submitted with supporting invoices and/or statements attached to the original invoice.
Section 6.
Financial records of the chapter shall be annually audited by the advisor.
ARTICLE XII.  BOARD OF DIRECTORS

The board shall consist of the officers as set forth in Article IX herein, and the advisor as set forth in Article X.
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